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Login 
 
Opening the EXPERTsuisse.ch website 
https://expertsuisse.ch  
 
1. Click on the login button (person icon) at the top right 
 

 
 
2. Fill in your registration email address in the email address field 
3. Click on Next 

https://expertsuisse.ch/
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The system will now check whether you are already registered with us as a user 
 
4. Now it is important that you click on Business and school account if you receive this 
message. If not, continue with the next point. 

 
 
5. Enter password 
6. Click on Login 
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7. You can click Yes here. However, if you receive an error, please click on No point 8. 
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The dashboard of the EXPERTsuisse portal now appears as the start page 
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Continuing education declaration 
1. On the dashboard itself, you will immediately see an overview of the training declara-

tion 
2. Here you can see whether you have reached the hours for the year. 

3. You can submit a further declaration by clicking on Submit declaration 
 
 

1. Click on Certificates & Declaration on the left 
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1. Here you can go directly to the regulations where you can also see the training regu-
lations 

2. You can submit your declaration right away by clicking on Submit declaration 
3. You can view your previous declarations by clicking on Archive 

 

 

 

Normal continuing education declaration 
 

1. Click on Continuing education declaration for the normal continuing education decla-
ration 

2. Then click on Start 
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1. Here you can see your personal details. If there is anything wrong, please contact 
info@expertsuisse.ch 

2. Please confirm your data here 
3. Please select your type of professional activity here (multiple selection possible) 
4. Let us know here in which specialist areas you are active 
5. Tick the box at the bottom if you have not been working for more than one month 

 
 

mailto:info@expertsuisse.ch
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Please click Save & Continue to continue or Save & Exit to exit 
 

1. Click on Add activity to add a new activity 
2. Here you can see the training courses you have already attended 
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1. Enter the training activity here 
You have the following to choose from: 

 
2. Please let us know the duration of the activity in hours. (1.5;4;8 etc.). 
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3. Select the organizer here 
You have the following to choose from (scroll right down for more): 

 
4. You can optionally add a title here 
5. Enter the date for further training here. Click on the month to go directly to the mon-

thly overview. 

 
6. Please enter the location of the training here 
7. You can give your PDF a separate name under PDF description 
8. Click on Select file to upload the confirmation. This also helps with further training 

checks. 
9. Finally, click on Add activity to save the activity 
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By clicking on Save & Exit you have saved your data and can continue another time. 
 
 

 
 
You will now see a list of your entries. 
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By clicking on the pencil, you can change the training courses as long as you have not yet 
submitted them. 
 

 
 
Then click on Save & Next 
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You are now on the last page with the overview 

 
 
You will then also see the data that you have already had to confirm. 
 
Now you can also see what you have entered and how much you have achieved. You can also 
see how much further training you still need. 
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On this page, you must confirm again at the bottom before you can submit the declaration by 
clicking on Submit declaration. 
 

 
 
 

1. If you enter the declaration for your first membership year, you will see the following 
message in the overview. 
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1. You will see a summary on the last page, which you can download by clicking on the 
download symbol. 

 
 
Click on the archive button to go directly to the archive. 
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Summary declaration of continuing education 
If you work for a state-supervised company, you can also enter your declaration in summary 
form. 

1. Click on summary declaration 
2. Next click on Start 

 

 
On the next page you must first confirm your details. 
 

  



   
 

17  l 19 

Please also state the type of professional activity as well as the activity in the following spe-
cialist areas  
 

 
Next, confirm that you have worked for a state-supervised auditing company and then click 
on Save & Continue. 
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You will now be taken to the next page where you must specify which company you work for. 
(Ernst & Young AG was taken as an example) 
Select this and then click on Save & continue. 
 

 
You will now be taken to the summary. 
 
All you have to do is click on Submit declaration. 
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Archive 
The archive provides an overview of the last few years and can be downloaded by clicking on 
the down arrow on the right. 
You can also see immediately whether it has been fulfilled or not. 
 

 
1. Here you can download the summary again 
2. Or simply click on the plus to display the individual entries. 

 
No calculation can be carried out if you are submitting a training check for the first time. The 
years thereafter appear to be fulfilled or not fulfilled. 
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